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Canadian Transfusion Trials Group
Knowledge Translation Working Group

Roles and Responsibilities

The role of the Knowledge Translation working group (WG) is to assist in the dissemination,
implementation and contributing to the design studies, of the CTTG outputs and/or the outputs
of other Canadian Transfusion Medicine focused investigators; to targeted stakeholder groups
(which could differ depending on the output).

In particular, the WG will:

« Recommend study design elements that facilitate integrated KT in clinical trials
o creation of a repository of these tools on the CTTG website / SharePoint site,

« Advise research groups and principal investigators in the editing of KT sections of their grant
submissions,

« Develop systems and infrastructure to shorten the timelines between knowledge creation
and behavioral change

o By identifying barriers (e.g. logistics, legislation) and enablers (e.g. clinical
decision support tools, repository of current KT tools) to knowledge translation,

« Provide educational sessions regarding KT science to the CTTG and the broader transfusion
medicine community,

« Create pathway toolkits for dissemination. Examples of potential groups include, but are
not limited to, the following:
o Co-ordination with NAC/CCNMT/ PT ministries
o CBSBlogs
o CBS Professional Education
o Provincial Blood Co-ordinating Teams

« Facilitate liaisons and linkages to educational programs for Communication & Design and
Knowledge Translation Science across the country that could be partners to research
groups,

« Assist research groups in developing metrics to measure success and sustainability of KT
where applicable,

« Collaborate with Knowledge Translation Methodologists to evaluate success and
sustainability of the KT measures applicable
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Governance and Reporting Structure
The WG chair and vice-chair will report to the CTTG Steering Committee.

Expectations

Working Group members are expected to attend and participate in regularly scheduled meetings.
They are expected to respond to specific requests for input, advice or urgent meetings in a timely
manner as such issues arise. They are encouraged to attend CME activities on knowledge
translation science and share the education gained with other members of the working group.
Members are expected to attend and participate in at least 50% of meetings

Membership
o Chair
« Vice-chair

The chair and vice-chair will serve terms of 5 years, with a maximum of two consecutive
terms. Ideally, the terms of these roles are staggered to allow for continuity.
Members should be members of CTTG and be selected to adequately represent the
geography of Canadian research facilities.
o All members of the WG are voting members. Individuals with conflicts will declare their
conflict and will be recused from voting.
o The membership term is 5 years, with the possibility of renewal for a second term

o Maintaining Equity, Diversity, and Inclusion (EDI) principles: the KT WG is
committed to creating an equitable, diverse, inclusive, and accessible team.
Members will adhere to established principles of incorporating EDI in research
practice and research design. Members are committed to building the
appropriate infrastructure within this partnership that will assist with removing
barriers for relevant parties to participate.
. KT methodologist / scientist required (if this capacity cannot be developed internally within
CTTG)
« Adhoc non-voting members may include specialists in Communication & Design, Behavioral
Science, Marketing and Quality Improvement as well as patient / society groups.
« New members may be added as per the process for membership in CTTG.

Meetings

« WG meetings will occur on a regular basis (at least quarterly).

« Quorum will be defined as at least 50% +1 of voting members (other than co-chairs).

« Meeting dates and agendas will be prepared by the CTTG secretariat with the chair and vice
chair. The secretariat will distribute the agenda prior to each meeting.

. Standing agenda items will include:
o Grants needing KT section review
o Update on dissemination activities of current projects
o Review of metrics and deliverables for the KT WG
o Review of continuing education activities and new developments in KT science
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Decision Making

Decisions will be made by the WG through discussion and consensus. KT WG Members will be
provided with all information and an opportunity for discussion in person or by remote
videoconference. If consensus cannot be reached, any Member can call for an electronic survey
vote in which case majority rules. In the event that consensus cannot be reached, a simple
majority of the voting members will be deciding. In the event of a tie, the Vice-Chair will have
the final vote.

Confidentiality

Members will keep confidential all information discussed at the KT WG meeting that is not
available in the public domain.
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